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TO: Executive/Audit Committee 
 
FR: Nicole Acquisti, Secretary/Treasurer 
 
RE: Monthly Executive Director Expense Report & Credit Card Review  
 
 
As prescribed in the CPRS Board of Directors Governance Process policies (3.4.5), the 
Secretary/Treasurer shall obtain the monthly expense report and credit card statement of 
the Executive Director and report to the Board of Directors 4 times a year.    
 
The Secretary/Treasurer shall review the expense report and credit card statement and 
submit results of the review to the Executive/Audit Committee.  The Executive/Audit 
Committee will address any questions resulting from the Secretary/Treasurer review 
through a meeting with the Executive Director and Director of Finance. The review 
Committee will bring to the Board’s attention any expenses which appear to be a violation 
of Board policy or inappropriate use of financial resources. 
 
 
Upon review of the expenditures on the statements for October 2021-February 2022, 
expenses and charges were business related and budgeted by the executive director.   
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